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MNOPAIO0OK YYETA BUBJIMOTEYHOI'O ®OHJIA YYEFHOM JIUTEPATYPBI
OBHIEOBPA3OBATEJIBHOI'O YYPEXJIAEHUSA

1. OBIIME IMOJIOKEHU A
1.1. Hacrosmmii [Topsaok yuera 6ubmuoreynoro ¢oHna ydeOHON JIUTEpaTypHI
oOmeoOpazoBarenbHOTO yupexkaeHus (maigee - [lopsagok ydera) ycTaHABIWBAeT
npaBmiia ydera OubmmuoredyHoro ¢GoHga ydyeOHOW JHUTEpaTypbl U OCYIIECTBISETCS B
cootBeTcTBUM ¢ WHCTpyknueir 00 ydere OuOmmoredHoro QoHma OuOIMOTEK
o0pa3oBaTeNbHbIX  Yy4YpekJIeHud, yTBepkaeHHoW  IIpukazom  MuHucrepcTBa
obpazoBanus Poccuiickoit denepannu ot 24.08.2000 Ne 2488.

1.2. bubnuoreuynslii (GOHJ ydeOHOW JMTEpaTyphl YYHUTBHIBACTCA M XPaHUTCS
OT/ICJIBHO OT OCHOBHOTO OMOIMOTEYHOTO (poHAa OMOIMOTEKH 0O0IIe00pa3oBaTEeILHOIO
yUpexKIeHUs (J1aiee - YUPEKICHHE).

1.3.  VYuer 6ubnuoreunoro ¢oHaa yueOHOM JIUTEpaTyphl OTPpAKAET MOCTYIJICHUE
B (poHJ, BEIOBITHE U3 (DOHIA, BEIMUMHY BCEro (poHaa y4yeOHOU TUTEPaTyphl U CIYKUT
OCHOBOM Il OOEcHedeHHs] COXPAaHHOCTM (OHAA M KOHTPOJIA 3a HAIMYUEM U
JIBMKCHUEM Y4eOHOU JUTEPATYPHI.

1.4. Vyer OubmuoreuyHoro ¢oHaa y4eOHOU JIUTEPATYphl OCYILIECTBIISIETCS
nokymeHTamu: "Kuura cymmapaoro ydera" (nanee - KCVY), "Kaptoreka yuera yueOHOM
muteparypsl”, "Terpanb ydera ydeOHBIX MaTEepHalOB BPEMEHHOTO Xapakrtepa',
ANIEKTPOHHBIM (HOHAOM yueOHOM auTeparypsl (nanee - OV II).

1.5. Vdery mnojjiexar Bce BHAbl YYEOHOW JMTEpaTyphbl, BKIIOYCHHBIC B

OoubmMoTeHbIN HOHI. .
2. YYET ®OHJIA YYEBHOMU JIMTEPATYPbI
2.1. K ¢onay yueOHOM nuTepaTypbl OTHOCSTCS:

- BCE YUCOHUKY;

- yueOHbIe ocoOus;

- MaTeMaTHYeCKHe TaOJUIIbI,

- COOpHMKH yNpaKHEHUH U 3a]1a4;

- PAKTHKYMBI;

- KHUTH JIJ151 YTCHUS;

- XpeCTOMATHH.

2.2. Yuer Oubmmoreunoro ¢oHAa YYEOHWUKOB JIOJDKEH CIOCOOCTBOBATH WX
COXPAaHHOCTH, NPaBUIbHOMY (OPMHUPOBAHUIO M IIEJIEBOMY HCIHOJb30BaHuI0. Bce
omepaluy MO YYeTy MNpPOU3BOAATCA OUOIMOTEKapeM, CTOMMOCTHBIM y4YeT BeIeTCs
Oyxrantepueit Ynpasnenus obpazoBanusi McmomHuTtenpbHOro komurera Emadyskckoro
MYHHIIMIIAIBHOTO paiioHa. CBepKa NaHHBIX OMOIMOTEKH U OyXTaJaTepuu MPOU3BOIUTCS
€XKETOJTHO.



2.3. Yuert yueOnukoB ocymiectsisiercss B KCY, koTopast BeeTcs B TpeX 4acTax:

1 gacte. Iloctymnenue B ¢ona. Ilocne momydeHus ydyeOHMKOB 3amUCHIBACTCS
oOmiee KOJIMYECTBO W CTOMMOCTb, C OOSI3aTENIbHBIM YKa3aHHMEM HOMEpa M JaThbl
COTIPOBOJUTENLHOTO ToKyMeHTa. Homep 3amucu exxeronno HaunmHaercs ¢ Ne 1 u uger
0 MOPSIJIKY NOCTYIUICHUH.

2 4yactb. BpiObiTHE u3 (oHa. 3anuchbIBalOTCS HOMEpA AaKTOB Ha CIIMCaHUE
yu4eOHUKOB C YKa3aHUEM JIaThl YTBEPKIEHUS aKTa W OOIIEro KOJIMYECTBA CHUCAHHBIX
yueOHUKOB Ha o001y cymMmmy. Hymepanus 3amnuceil 0 BHIOBIBIIMX M3JAHUSX U3 T0Jla B
r'OJl TPOJI0JIKACTCS.

3 gacth. UTorn ydera nprkenus GOHIOB. 3alMCHIBAIOTCS UTOTH IBYKCHHS (POHIA
Y4EOHUKOB: 00Iee KOJIMYECTBO IMOCTYMUBIIMX Y4YeOHHMKOB Ha OOIIyI0 CyMmMMy 3a
Tekymuil roja. OOIlee KOJIMYECTBO BBHIOBIBIIMX YYEOHHKOB Ha OOyl CyMMY 3a
Tekymuil roa. O0IIee KOJTUYECTBO YUEOHUKOB, COCTOSIIIIUX HA YYETe Ha OOIIYI0 CyMMY
Ha | gaHBaps NOCHEAYIOLIETO roja.

KCY no yueOH1MKaM XpaHUTCS B OMOIMOTEKE MTOCTOSTHHO.

2.4. UnnuBunyanbHbId (TPYNMHOBOW) YyYeT Y4YEOHHMKOB OCYIIECTBIAECTCS B
KapTOTEKEe yueTa yueOHHUKOB, Ha KaTAIOKHBIX KAPTOUKAX CTaHJAPTHOTO pa3Mepa.

Ha xapTouke yka3piBaeTcsi Oubianorpapuiyeckoe onucanue yueOHUKa, CBEJIEHUS O
KOJIMYECTBE MOCTYIMUBIINX YICOHMKOB C YKa3aHUEM IICHBI, PETUCTPAIIMOHHBIA HOMED.

Ecmm y4eOHMK TocTymaeT HEOJHOKPATHO M HE WMEET OTIWYHS, KPOME Troja
W3JIaHWUS U TIEHBI, TO BCE TOCTYIUICHHS 3aHOCSTCS Ha €IMHYI0 KapTodky. Ecim ke B
y4eOHHMKE BHECEHBI IOMOJIHEHHSI 1 U3MEHEHH S, TO Ha HEeTO 3aBOJAMTCS HOBAsl KApTOUKa.

KapTouku paccTaBisifoTCsl B YYETHYIO KapTOTEKy IO KiaccaM, a BHYTPH KIIACCOB -
0 MpeaMeTaM 1 1o andaBuTy (HaMIIINK aBTOPOB WITH 3arjiaBUi.

Kaprouku Ha crivcaHHble yUeOHUKH M3 KapTOTEKHU y4deTa YYeOHHUKOB M3BIMAIOTCS
cpa3y ke MOCJIe MOAMUCAHUS aKTa O BHIOBITHH.

UtoObl  perynupoBaTh  MOCIEIOBATEIBHOCTh  PETMCTPAIMOHHOTO  HOMEpa,
pexkoMenayercsi Bectu "JKypHanm perucTpanuu YYEeTHBIX KapTO4YeK OMOIMOTEHYHOTO
dboHAa TWIKOJBHBIX Y4YeOHUKOB" 10 o00pasily: HOMEp IO TOPSAJKY, Ha3BaHUE,
KOJIMYECTBO, LIEHA OJTHOTO K3eMIUIsipa, HoMep 3anucu B KCVY.

2.5. Yuery noanmexaT Bce BHJbl Y4eOHUKOB U Y4YeOHBIX mocooOuil. Paboune
TEeTpaau, AUAAKTUYECKUE MaTepualibl, TAOJIULbI, MPOMHCH SBISIOTCA JOKYMEHTAMH
BpEMEHHOro xapakrepa. Mx yder mpousBoautcs B "Terpaaum ydera JOKYMEHTOB
BPEMEHHOT0 Xapakrepa'.

2.6. B3ameH yTepsAHHBIX WM MCIOPUYEHHBIX YYEOHUKOB MPUHUMAIOTCS
aHaJIOTUYHbIE YIYEOHUKH. YUEeOHUKH, YTepSAHHbIE U NMPUHATHIE B3aMEH, YUUTHIBAIOTCS B
"TeTpaau yueTa yTepsHHBIX YYCOHUKOB U UX 3aMEHBbI".



2.7. Yuer BbIObITHA YyueOHUKOB. CnucaHue y4yeOHHKOB MPOBOAMUTCA HE pPExe
onHoro pasza B roia. CrnucaHHble Y4eOHUKH claloTcia B MakyiaTypy. ChnucaHHble
y4eOHUKH, HAXOMASAIIUECS B XOPOIIEM COCTOSHHUHM, MOTYT BBIIABAThCS yUYAIIUMCS IS
MOJIFOTOBKU K SK3aMEHaM U Mepe1aBaThCs JJIsl UCTIOIb30BaHUS B KaOMHETaX.

Ha xaxneii Bung coucanus ("Berxue", "YcrapeBmme 1o cojepxaHuio',
"VrepsHuble ynTaTessiMu", " XuieHue'") coCTaBISIETCS aKT B 2 SK3EMIUIIpax, KOTOPBIM
HOJIUCHIBAETCA KOMHUCCUEH M YTBEp)KIAeTcsl pyKoBojauTeneM YupexaeHus. OnauH
PK3EMIUIAP aKTa MOJIEKHUT XpAaHEHUI0 B OHOIMOTEKe, Ipyrod mnepeaaercs IMOoJ
pacnucKy B OyXraarepuro, KOTopas IpPOM3BOAUT CHHUCaHHME C OanaHca YupekIeHUs
yKa3aHHOU B aKT€ CTOMMOCTH Y4€OHUKOB.

2.8. Yuer Bbijaun y4eOHUKOB. bubnuorekaps BbiaeT yueOHUKH yuutensm |- 111
KJIacCOB, KiaccHbIM  pykoBogutensMm IV-XI  kjmaccoB wiam  yuurtenssMm 1o
COOTBETCTBYIOIIEMY TpenMery. KomudecTBO SK3eMIUIIPOB BBIAAHHBIX YYCOHHKOB
OTMEYaeTcs B 0C000i TeTpaau Wik GopMyJssipax ydaierocs.

Y4eOHUKY BBITAFOTCS yJalTuMCs Ha TOJI.

2.9. Kaxnoe YupexaeHue BeIeT YUeT COCTOSIHUS U ABMKeHUs (DOHII0B B hopmate
OOVIIL



